                                                        RESUME

JATINDER SINGH
V.P.O-Dehar,Teh-Derabassi,
Distt.-S.A.S. Nagar, Mohali (PB)
Contact No. : +91-8847306920
Email- jatindersaini00384@gmail.com
 Asst. Store Manager
Career Summary
· More than 7 years of experience in various facets of procuring materials from National markets.
· Expertise in developing local vendors, reducing the cost of procurement of material. 
· Experienced with implementing systems of inventory management avoiding over-stocking or wastage.
Key Skills
For Store & Purchase management.
· Handling of store independently with taking stock status on daily basis.
· Material Receiving and issuing.

· Ensuring MRN/GRN on a daily basis.

· Manager 5S and ensuring 
· Maintaining stock ledgers.

· Managing Store Team and empower them to meet certain goals.

· Negotiations purchase Comparisons & raising purchase orders.
· Procurement of raw material from national market. 
· Implementing systems to avoid situations like over-stocking or out-of-stock which cause production and financial losses.
· Coordinate with finance department for timely payment of bills. 

   IT Skills
·  Hand on Experience of Operating ERP and Inventory Control System.
·  Switching to ERP System from Excel Sheets followed by efficient implementation of ERP System.
·  Well Versed with Usage Of internet Email.

·  MS Office-Word, Excel, Outlook Etc.
Employers
· Currently working at N.K Sharma Enterprises Ltd. Zirakpur-as a Purchase. Doing all Procurement of different type of Raw material  like Electricals/consumables/mechanical and maintenance part etc. of Flat / Construction Material ,Towers/Room Shelters/ multi storied buildings material & other site construction projects material, as accordingly requisition matched with physical stocks, proper planning and getting higher approval of all purchase orders after getting competitive quotations and negotiations from suppliers. 
Educational Qualifications

·  Pursuing in 2nd year of B.A from Kurukshetra University.
· 12th From P.S.E.B Mohali.
Personal Details
· Date of birth            
 :  25th October, 1990.
· Languages known
 :  English, Hindi, Punjabi
· Father’s Name
 :  Late Sh. Sher Singh.    
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